       FAMILY PROGRAM RECOGNITION AWARD REQUEST ORDER FORM
       MAIL TO:   JFHQ, ATTN: Family Program (MSgt Severson), PO Box 8111, Madison, WI 53708-8111                         
       REQUESTED BY: _________________

     
 DATE SUBMITTED BY UNIT:  _________

       UNIT:   __________________________  
 
       PHONE:   ________________________    

         DATE REC'D IN FAMILY OFFICE: _________        
       EMAIL:   ______________________________________                                       
     
       DATE REQUIRED:  _______________    (Need minimum of 4 weeks advance notice for engraved items)
       PREFERRED METHOD OF DELIVERY:  ___________________________________________
       AWARD MAILING ADDRESS:  ______________________________________________________________

      ___________________________________________________________________________________________
       NAME OF RECIPIENT: ______________________________________________    (1 person per request form)  
       How long has the recipient been working with the Family Program? _________________________________
       Request ONLY ONE of the following Family Program Recognition Awards processed for each presentation:
       CERTIFICATE OF APPRECIATION   



________       
       WISCONSIN FAMILY SERVICE PLAQUE 


 ________     
       "WE ARE THE GUARD FAMILY" PRINT


 ________

       WISCONSIN COMMUNITY PARTNER PLAQUE    

________
       FAMILY PROGRAM CRYSTAL AWARD


________

       COMMANDER'S AWARD FOR PUBLIC SERVICE  

________


QUANTIFIABLE JUSTIFICATION FOR REQUEST:  Quantifiable justification given must increase with award level.   Please attach any hour logs or other pertinent records to help establish justification (Continue on additional sheets as required) _____________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________

NARRATIVE to be typed on  Award Certificates – for “Commanders Award for Public Service” and the “Certificate of Appreciation” Use additional sheets as necessary:
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________

***FULL NAME AND RANK/FULL NAME AND/OR ORGANIZATION FOR COMMUNITY AGENCY OR CIVILIAN PERSONNEL FOR ENGRAVING ON WISCONSIN PLAQUE:
________________________________________________________________________________________ 

                                                                        Family Program Completion/Delivery Date:  _______________







Description of recognition awards.  The following is a guide for the submission of awards that is based on length of service within the family program.  
Event Helpers – 

CERTIFICATE OF APPRECIATION:  This award is for any volunteer, Commander, First Sergeant, or other unit personnel that help at an event and you would like to say “thank you” in a special way.  It can be used for those volunteers that help with a family day, holiday party or such.  It is signed by the State Family Program Director.

Family Program Award  - 
Outstanding Family Program Level - 

WISCONSIN FAMILY PROGRAM PLAQUE:  This is a wooden plaque in the shape of Wisconsin.  It has the Family Program circular logo at the top, in brass, and has a small brass plaque for engraving.  The standard engraving will say:  "In Appreciation of Outstanding Family Support", and then has room for a name.  This plaque is used for lead volunteers, Commanders, First Sergeants, and other unit personnel who have contributed to your Family Readiness Group by devoting countless hours and has shown leadership in organizing and leading volunteers or events.  Plaques should normally be requested for military points of contact and family program volunteers who been active participants for more 2-3 years.  
"WE ARE THE GUARD'S FAMILY" FRAMED PRINT:  This poster is a watercolor print of the "Guard Family" Creed.  It comes framed, in a brown, wooden frame.  This print can be requested to honor a volunteer, Commander, First Sergeant, or unit personnel.  It should be used for those volunteers or military personnel who have shown dedication in helping out at more than one event or have taken on a role as a chairperson.    The framed print should normally be requested for military points of contact and family program volunteers who been active participants for 5 - 7 years.  
Above & Beyond Family Program Level -      
CRYSTAL AWARD:  This is a beautiful crystal statue that is given in recognition of those volunteers that have gone “above and beyond” their normal family readiness group duties by presenting new and workable ideas, working at many levels to improve the FRG, showing dedication and devotion to the unit and the FRG mission, they have been fulfilling their duties for more than 7 years, and are still working in the program.                  

Highest Family Program Level - 

COMMANDER'S AWARD FOR PUBLIC SERVICE:  This is a federal award certificate for volunteers that is signed by The Adjutant General.  It is the civilian equivalent of the Army Commendation medal.    Narrative must read with what is to be printed on the award certificate.  The request will be processed, signed by the DAG & TAG, and returned to you in an attractive folder.  It is accompanied with a pin and medal.  Volunteers must have distinguished themselves by meritorious achievement and/or service to the unit, the FRG and the WING.  Minimum of 1 year of service in the Family Program is also required for eligibility of this award.  

Outstanding Community Service - 

WISCONSIN COMMUNITY SERVICE PLAQUE:  This is a slightly larger wooden plaque in the shape of Wisconsin.  It has the Family Program logo at the top in brass and has a larger brass plaque for engraving.  The standard engraving will say “In Appreciation of Outstanding Family Support” – or what you would like it to read. This plaque is used to say thank you to community businesses that have gone above in helping members of the WING or in helping with unit events, for civilians who have contributed to your efforts, such as community agencies donating services or supplies, or special speakers who have come and talked to your group, etc.   
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