WISCONSIN NATIONAL GUARD FAMILY PROGRAM
SPEAKERS REQUEST

This form is used for the unit to request a Speaker’s Bureau Representative for all WING State Family Program presentations.  The unit must submit this request 90 days prior to event; at a minimum of 30 days prior to the desired date of event to allow coordination for a speaker from the Speakers Bureau.  Any request submitted less then 30 days prior to the event may not be honored.  The unit must allow a minimum of 60 minutes for each briefing.

Today’s Date _________                  REQUEST INFORMATION
__________________

___________________________________  

Date of Presentation


Location & Address for Presentation


__________________
  
__________________



Time of Presentation


Alternate Date & Time


__________________
   
___________________________________
Unit



   
Requestor’s Name & Title
__________________
__________________
_________________________________
Unit Phone #


Requestors Phone #

Requestors Email 
# of Military Attendees ______    
# of Civilian/Dependant Attendees ______  

                      # of Youth Ages 12-18 Attendees ______
PRESENTATION TOPICS (Please Check Only One)
___ Annual Family Program Briefing
___ Mobilization Briefing
___ Reunion Briefing

OFFICE USE CONFIRMATION INFORMATION
__________________
  
________________
   

__________________
Date & Time Received

Name of Presenter


Presenter’s Phone #
Materials to be provided by Unit:



Power Point Projector



Projector Screen

Lap Top Computer

CONFIRMATION OF REQUEST SENT TO:

_____Unit’s Requestor
 _____Speakers Bureau Presenter

Fax request to State Family Program Office 608-242-3482
WING FORM 253, NOV 2007
