WISCONSIN NATIONAL GUARD FAMILY PROGRAM
TRAINERS REQUEST

This form is used for the unit/FRG to request a Training Representative for FRG training events.  The unit/FRG must submit this request 45 days prior to event.  The unit must allow a minimum of 60 minutes for each training.  Forward this request through your chain of command/concern.  
Today’s Date _________                  REQUEST INFORMATION
__________________

___________________________________  

________________________
Date of Presentation

Location & Address for Presentation


Unit


__________________
  
___________________________________

________________________
Time of Presentation

Alternate Date & Time




Unit Phone #

_________________________

__________________

        _________________________________   


Requestor Name & Title

Requestor Phone #

        Requestor Email
# of Military Attendees ______    

 # of Civilian Family Attendees ______

# of Youth Attendees Ages 5-11 ______      
 # of Youth Attendees Ages 12-18 ______







(18 if still in High School)
TRAINING TOPICS (Please Check One Per Request)
___ Website (www.guardfamily.org & www.wingfam.org )             ___ Connecting with Your Community  

___  FRG Families (Who is Family)



    ___ How to Run a Successful Meeting

___  Stress Management & Other Wellness Programs

    ___ How to Handle Difficult People
___  FRG Committees



    ___ Funds Management
___  Phone Tree Callers 



    ___ Newsletters
___  Successful Delegation



    ___ Time Management

___  How to Get Organized



    ___ Communication – Pitfalls & Success

___  Single Service Members and Their Families


    ___  WING Youth Program
___  Public Speaking – Be Not Afraid




*School & the Military Child
___   Other – List Topic ____________________________

*Other Youth Topic Ideas ____________________ 
___  MPOC Training





(Youth program can be requested along with adult trainings)

OFFICE USE CONFIRMATION INFORMATION
____________________
  
__________________________
   
__________________
Date & Time Received


Name of Presenter


Presenter’s Phone #
Materials to be provided by Unit:



Power Point Projector

     Projector Screen
Lap Top Computer
Other___________________

CONFIRMATION OF REQUEST SENT TO:
_____Unit’s Requestor
 _____Training Presenter

        Fax request to State Family Program Office 608-242-3482 or email to wingfamwebadmin-all@ng.army.mil 
WING FORM  246, JULY 2008
Training Info:

Website (www.guardfamily.org & www.wingfam.org ): -We have two websites that you should really know about…wingfam.org and guardfamily.org.  This is the time to really learn what each has to offer, why they are a benefit, how to maneuver around within each one and to brush up on the improvements to both. Learn how volunteers should track their hours and how leadership can access FRG status reports.  These sites are great tools for our families and service members whether deployed or not.  This is your chance…don’t miss it!
FRG Families (Who is Family):  - Who do you consider your family?  In today’s FRG business we face the challenge of trying to include everyone everywhere and all the time…single, married, all family members, young, old,  different units, different states, deployed and non-deployed.  Can it be done? You bet.  Let’s discuss ~
How to Run a Successful Meeting - Do you know how to set up and run a successful meeting?  This class will give you tips on how to prepare an agenda, how to keep on task, how to set ground rules.  Do you know what a parking bin is?  Set up a training today~
Connecting with Your Community  - What has the community got to do with your service career?   Do the members of your community really know about today’s National Guard?  Are you and your family members aware of what your community has to offer you?  It’s time to get connected!  Where do you start?  How do you start?  Join us for some good discussion and sharing of ideas to improve the relationship between the National Guard/families and the communities in which they live. 

Stress Management & Other Wellness Programs - The presentation defines stress and its effects; helps participants recognize signs and

symptoms in themselves and eventually teaches stress management strategies for limiting the negative effects of stress.
How to Handle Difficult People - Let’s face it; volunteers can be hard to come by.  When some of those volunteers are a challenge to deal with, it takes extra time, energy, and patience to work with them.  This course will provide an overview to help identify traits and behaviors of difficult people and how they can contribute to challenging situations.  By identifying the cause and learning strategies to improve the situation, it helps to make for a more positive experience for all involved. 
FRG Committees Why is it important to have an FRG all the time- Deployed vs. non-deployed activities - How to keep an FRG going after a deployment – how to set up and run committees during all these time periods – what do you need a committee for – learn successful tips.
Funds Management - Learn how to run an FRG checking account under the guidance and regulations of the Army.   

Phone Tree Callers  - This training is for phone tree callers, section leaders, committee chairs, and military personnel to find out how to set up a phone tree, how to verify info on the phone tree, how to initiate the phone tree, when it is used and when it is not.  
Newsletters  - Learn how to create, design and publish an FRG newsletter for your service members and their families.  

Collect tips and techniques to take home and incorporate into your newsletter.

Successful Delegation - The ability to make effective decisions reduces stress, increases effective communication and is a catalyst to success. This presentation defines problem solving and effective decision making and guides participants through an eight-step decision making process that will teach you how to delegate!
Time Management - This presentation provides effective methods for prioritizing, organizing and managing all areas of time management – family, workplace and children.
How to Get Organized – Simplicity is the key to My Life in a Box – Complete these steps, in case of emergency or disaster you should be able to leave your home in 5 minutes with everything you need to rebuild your life.  It will help you and your loved ones locate all your legal, financial and personal documents in one place. 
Communication - This presentation addresses components of communication: verbal and nonverbal communication, communication guidelines, the importance of an active listener, how to communicate long distance and more.
Single Service Members and Their Families - We want to help families understand what their returning single service member might be going through when he/she returns from a deployment.  This course will give helpful information to help not only parents but anyone connecting with their single service members before/during/after deployment.


    

Public Speaking – Be Not Afraid – This presentation explores the fear of public speaking, tips for speaking in public, how to prepare a speech and keys to being an effective speaker.
WING Youth Program - Our most precious commodity and our hope for the future our children.  The Wisconsin National Guard Youth Program is growing by leaps and bounds.  We have numerous options to involve our children in the Guard experience while consistently building self esteem, personal growth and learning a valuable lesson…how volunteering can be a rewarding experience.  There are youth camps, advisory board and now Wisconsin is also an Operation Military Kid state.  Come and learn how you can promote youth activities! 

